Jamestown, CO
Grant Assistants and Writers


 CONFIDENTIALITY AND CONFLICT OF INTEREST AGREEMENT

1. CONFIDENTIALITY
I, {NAME}, hereby agree that I will hold confidential any non-public information disclosed to me, including any personal or financial information I may become privy to in performing my responsibilities as a Grant Assistant and/or Writer for residents of Jamestown, CO and the Greater Jamestown area, and for the Town of Jamestown, CO.
2. CONFLICT OF INTEREST

A Conflict of Interest arises when a Grant Assistant/Writer’s duty of loyalty to a Jamestown or Greater Jamestown area resident or to the Town of Jamestown itself comes into conflict with a competing financial or personal interest that he or she (or a relative) may have in a proposed transaction, including if the Grant Assistant/Writer is or will be submitting an application for a resident grant.  
I hereby agree that if I perceive that there is even a potential such conflict of interest, I will fully disclose the potential conflict to designated representative(s) of the Town of Jamestown, who will review all facts disclosed and determine whether the disclosed interest could be reasonably viewed by others as affecting the objectivity or independence of the Grant Assistant/Writer. If it is determined that there is an actual conflict rather than a potential conflict, the designated town representative(s) will engage in a transparent process to determine whether the conflict can be appropriately managed and/or waived or whether I must either remediate the conflict, refrain from participating in any work related to the source of the conflict of interest, or terminate association with the Grant Assistant/Writers team.  

If there is a potential conflict of interest, I may provide factual information about the potential conflict but must recuse myself from any discussion about whether or not there is an actual conflict or whether or not an actual conflict could be waived.  
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