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 Executive Director Job Description

General Description: Directs and coordinates the effective implementation of the mission, goals, and strategies of Bastrop County Long Term Recovery Team (BCLTRT) as established by the governing body.
Responsibilities:

· Assists the BCLTRT governing body in developing and implementing the operational policies, programs, and training events which meet identified needs before, during, and after a disaster

· Assumes responsibility as the chief development and fundraising officer of the organization

· Attends all governing body meetings and serves as staff resource to BCLTRT’s governing body 

· Develops public relations program

· Organizes and presides at the LTR network meetings

· Reports on-going statistical and descriptive information regarding programs, operations and finances to the BCLTRT governing body

· Serves at the disposition of the BCLTRT governing body

· Works to build relationships with other coalitions

· Works with community groups, agencies and faith groups in developing inclusivity.

Skills/Experience:

· Demonstrated empathy for people in disasters

· Effective public relations skills

· Excellent administrative skills with minimum of 3-5 years’ experience

· Experience in successful ecumenical coalitions

· Demonstrated flexibility in changing circumstances

· Maintain confidentiality

· Be able to convey the organizations purpose to potential clients and others as needed

· Be a self-starter

· Work well in a team structure

· Adhere to the organizations employee policies and procedures

· Ability to work independently

· Ability to travel around state
